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Alston Hall College

PRE RETIREMENT 
Course Booking Form

	Name:

	Job Title:
	LCC/LGP Employee   Yes/No

	Home Address:
	Work Address:

	
	

	
	

	
	

	DOB:
	Retirement date:
	Length of Service:              yrs

	Telephone No: 
	Email address:


Would you like your partner to attend

Yes/No 
Authorised

Yes/No
If you would like your partner to attend and the place cannot be authorised by your work place the college will contact you to arrange a direct booking.
	Course Details 

	
	Date of Course
	Course Code Number
	Course Cost

	1st Choice
	
	
	

	2nd  Choice
	
	
	


	Authorisation Details

	Line Manager:

	Job Title:

	Work Address: (if different from above)

	

	

	Tel No:
	Email address:

	Authorisation Signature : 




	Invoice Details  (if different from above)

	Company Name:

	Contact Name:

	Address:

	

	

	

	Telephone No: 
	Email address:


Payment may also be made by credit/debit card or cheque.  A receipt will be issued.

PLEASE NOTE OUR CANCELLATION POLICY: Late cancellations or non – attendees will be charged at full rate in accordance with Lancashire Adult Learning Policy.  
Full details are available on request.
On completion of this form, please forward by email to:
alstonhall.general2@lancashire.gov.uk or post to  - Course Bookings, Alston Hall College, Alston Lane, Longridge, PR3 3BP

